
 

        Florida 
Department of Highway Safety 

and Motor Vehicles 
Division of Motorist Services 

 PROCEDURE # 
 

 
RS-39 

 

SUBJECT: 
 

ANNUAL  REPORTING REQUIREMENTS OF SPECIALTY LICENSE PLATE USE FEES 
AND VOLUNTARY CONTRIBUTIONS  

DESCRIPTION AND USE: 
THIS PROCEDURE PROVIDES INFORMATION AND INSTRUCTIONS TO ASSIST EMPLOYEES OF 
TAX COLLECTORS, LICENSE PLATE AGENTS, AND THE DEPARTMENT OF HIGHWAY SAFETY 
AND MOTOR VEHICLES FOR REPORTING BY ORGANIZATIONS OF SPECIALTY LICENSE PLATE 
USE FEES AND VOLUNTARY CONTRIBUTIONS. 

 

I. PROVISIONS OF LAW: 
 

A. Section 320.08062, Florida Statutes, requires all organizational recipients of specialty 
license plate use fees to ensure that proceeds are used in accordance with s. 320.08056 
and s. 320.08058, Florida Statutes.  Any organizational recipients not subject to audit 
pursuant to s. 215.97, Florida Statutes, shall annually attest that proceeds are used in 
accordance with s. 320.08056 and s. 320.08058, Florida Statutes.  This information must 
include interest earned from these fees, and a list of expenditures.  This procedure 
pertains to all active specialty license plate recipients listed in Procedure RS-22. 

 

Section 320.08062(2)(b), Florida Statutes, provides that the department must discontinue the 
distribution of revenues to any organization failing to submit the required documentation, but 
may resume distribution of the revenues upon receipt of the required information. 

 

  B. Section 320.023 and 322.081, Florida Statutes, requires all organizational recipients of 
voluntary contributions to ensure that proceeds are used in accordance with law.  Any 
organizational recipients not subject to audit pursuant to s. 215.97, Florida Statutes, shall 
annually attest that proceeds were used in compliance with s. 320.023 and s. 322.081, 
Florida Statutes.  This information must include interest earned from these fees, and a list 
of expenditures.  This procedure pertains to all active organizational recipients listed in 
Procedure RS-59. 

 
                     C.          Section 320.08056(10), Florida Statutes states that use fees may not be used for general, 

administrative, or marketing purposes, unless an allowable amount or percentage is 
authorized under the applicable subsections within Section 320.08058, Florida Statutes.  
Authorized general, administrative, or marketing expenditures shall not to exceed the 
amount or percentage permitted; and all expenditures shall only be made to directly 
support the activities associated with the program related to the specialty license plate. 
No use fees shall be used for any activity that is not directly related to the program.   

 
 

 

Revisions(s) to this procedure: Added Historical Revisions section, added links to statutes, exhibits, and procedures. Updated 
Department’s Responsibilities in Section IV. Replaced Exhibits A and B with revised versions.   

   

EFFECTIVE DATE 
Immediately 

REVISION DATE 
09/12/2019 

 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0300-0399/0320/Sections/0320.08062.html
http://hsmvpartnernet.flhsmv.gov/MV%20Security%20Documents/2%20Registration%20Procedures/RS-22%20Specialty%20License%20Plates.pdf
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0300-0399/0320/Sections/0320.023.html
http://hsmvpartnernet.flhsmv.gov/MV%20Security%20Documents/2%20Registration%20Procedures/RS-22%20Specialty%20License%20Plates.pdf
http://hsmvpartnernet.flhsmv.gov/MV%20Security%20Documents/2%20Registration%20Procedures/RS-59%20Voluntary%20Trust%20Fund%20Fees.pdf
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0300-0399/0320/Sections/0320.08056.html
http://hsmvpartnernet.flhsmv.gov/MV%20Security%20Documents/2%20Registration%20Procedures/RS-59%20Voluntary%20Trust%20Fund%20Fees.pdf
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 II.       ANNUAL REPORTING REQUIREMENTS BY ORGANIZATIONS: 
 

A.         Each organization that receive voluntary contributions or specialty license plates use fees 
             are required to submit an annual single audit or compliance affidavit outlining all 

revenues received and all expenditures made throughout the year.  Single audits must be 
submitted within 45 days of completion by the auditor. Compliance affidavits must be 
submitted no later than 9 months after completion of the organization's fiscal year. 

 
 B. Organizations subject to audit pursuant to s. 215.97, Florida Statutes, shall submit a  

single audit prepared by an independent auditor in accordance with auditing standards  
stated in the rules of the Auditor General. 

 
C. Organizations not subject to audit pursuant to s. 215.97, Florida Statutes, shall annually 

attest, under penalties of perjury, that the proceeds were expended in compliance with     
s. 320.08056 and s. 320.08058, Florida Statutes. Compliance affidavits are used for 
attestation purposes for both specialty license plate use funds (see Exhibit A) and            
s. 320.023 and/or s. 322.081, Florida Statutes for voluntary contribution funds (see 
Exhibit B). 

 
D.         Organizations shall submit single audits and compliance affidavits to the department.  

 
  Submit to:     Division of Motorist Services 

 Bureau of Issuance Oversight 
           Attn: Compliance Monitoring  
                                                         (Specialty License Plate and Voluntary Contributions Unit) 
           2900 Apalachee Pkwy, Room A332, MS 74 
           Tallahassee, Florida 32399-0500 
 

Within 120 days after receiving an organization’s single audit or compliance affidavit, the 
department shall determine and notify  the organization  if it is compliant or non-
compliant with requirements.   

 
III.       NON-COMPLIANCE BY AN ORGANIZATION: 

 
A. If the department determines that an organization has not complied or has failed to use the 

revenues in accordance with ss. 320.08056 and 320.08058, as well as ss. 320.023 and 
322.081 the department will withhold the distribution of the revenues to the organization. 
The department may issue a corrective action affidavit to the organization.  

1. The officers of the organization sign the affidavit under penalties of perjury 
acknowledging the findings of the department and to attest to taking appropriate 
corrective action; 

2. Submit to a follow up review by the department.   

The department may resume the distribution of revenues after the review. 
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B. If an organization fails to comply with the department's corrective action affidavit, the 

revenue distributions shall be withheld until the department receives direction from the 
Legislature.  
 

IV. DEPARTMENT RESPONSIBILITIES 
 

A. When a new specialty license plate organization meets its presale voucher requirements, 
the department will provide the organization with a list of compliance requirements 
within 30 days that at a minimum will include the following: 

1. State Financial Assistance requirements; 
2. The organization’s Catalog of State Financial Assistance number; 
3. Statutory requirements – plate specific and general; 
4. Department of Financial Services and Auditor General audit and accountability 

requirements;  
5. Record access and retention requirements; and 
6. Reporting requirements. 

 
B. The department will send annual reminder notifications at least 30 days prior to fiscal or 

calendar year to all active specialty license plate organizations that at a minimum 
includes the following: 

1. State Financial Assistance requirements; 
2. The organization’s Catalog of State Financial Assistance number; 
3. Statutory requirements – plate specific and general; 
4. Department of Financial Services and Auditor General audit and accountability 

requirements; 
5. Record access and retention requirements; and 
6. Reporting requirements. 

 
C. The department has the authority to examine all records pertaining to specialty license 

plate use funds and voluntary contributions. 
  

D. The department will conduct annual compliance reviews on all active organizations that 
receive specialty license plate use funds and voluntary contributions.  Compliance 
reviews will at a minimum include: 
1.   Review and analysis of annual single audits and compliance affidavits submitted by 
organizations;  
2.  At the Department’s discretion, on-site visits conducted to verify organizations have 
complied with all requirements.   
 
In addition, the department may contact the organizations for additional information 
and/or supporting documentation regarding submitted single audits, compliance 
affidavits, or any expenditure made by an organization with specialty license plate use 
fees or voluntary contributions. 
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E. The department will withhold specialty license plate use fee proceeds and voluntary 
contributions to any organization that fails to submit required documentation.  The 
department may resume distribution of specialty license plate use fee proceeds and 
voluntary contributions upon receipt of the required documentation. 

 
 

F. The department will communicate the results of compliance reviews to organizations in 
writing within 60 days of completion.  These communications may include compliance 
and non-compliance issues and corrective actions.  

 
 

G. The department will monitor specialty license plate use fee distributions made by 
organizations to sub-organizations.  The department may also reach out to sub-
organizations for additional information and/or written confirmation that they have 
received proceeds as required by the applicable Florida Statute. 

 
H. The department will communicate with organizations regarding requirements, 

compliance monitoring, best practices, and procedural changes through telephone, email 
or written correspondence.  In addition, the department will maintain a public website 
accessible by organizations; the public website will contain plate sales information, 
helpful information, and links to resources.  

 
V. GENERAL INFORMATION: 

 
A.        A “Specialty License Plate Revenue, Expenditure and Compliance Affidavit” is 

attached as Exhibit A.     
https://www.flhsmv.gov/pdf/specialtyplates/specialtyplateaffidavit.pdf 

 Be sure to enter the CSFA number on the form. 
 

B. A “Voluntary Contribution Revenue, Expenditure and Compliance Affidavit” is  
attached as Exhibit B.   
https://www.flhsmv.gov/pdf/specialtyplates/VOL_CONTRIB_AFF.pdf 
Be sure to enter the CSFA number on the form. 

 
 
 
 
Historical Revisions 
6/16/2014 - Changed the time from 90 to 120 days the Department has to determine if recipients have complied and updated 
the conditions of non-compliance. 
06/14/2013 – Added statute to procedure regarding revenue collections. 
06/11/2012 – Updated address on page 2, replaced Exhibits A and B, a& removed Exhibit C. 
02/23/2011 – Added item D to Section IV on page 2, updated Exhibits A and B, and added new Exhibit C. 
09/13/2006 – Corrected format of address on page 2 and Exhibit A & B. 
09/28/2005 - Correction on page 2 & added letter A, B, & C under IV (on page 2). Revised Exhibit A and added Exhibit B. 
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