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DESCRIPTION AND USE:
THIS PROCEDURE PROVIDES INFORMATION AND INSTRUCTIONS TO ASSIST TAX
COLLECTOR EMPLOYEES, LICENSE PLATE AGENCY EMPLOYEES, AND THE
DEPARTMENT OF HIGHWAY SAFETY AND MOTOR VEHICLES WITH THE TRANSFER OF
LICENSE PLATES.

PROVISIONS OF LAW:

Section 320.0609, Florida Statutes, authorizes the transfer and exchange of license plates and the
collection of or exemption from a transfer fee when a replacement vehicle is registered in the
same owner's name, in the name of at least one of the previous owners of the license plate, or in
the surviving spouse's name.

Section 320.0609(8)(a), Florida Statutes, provides that when a vehicle owner transfers a
registration license plate to a replacement or substitute vehicle the owner acquires from a
licensed motor vehicle dealer, the dealer shall provide to the department in a timely
manner and via an electronic system administered by the department, information
required by the department regarding the transfer. Additionally, the dealer shall give the
owner written notice documenting the transfer if the dealer cannot timely provide the
required transfer information to the department due to system or connectivity problems.
The dealer shall maintain all records required by the department which must be open to
inspection by the department or its agents during reasonable business hours.

Section 320.0609(8)(b), Florida Statutes, provides that a dealer is not required to comply
with paragraph (a) if the department'’s records are otherwise modified on the date of
transfer to reflect that the transfer has occurred.

CLASS CODES EXEMPT FROM TRANSFER FEE:

The transfer fee is not required when the original and replacement vehicles are both in any of the
following class codes: 01, 31, 37, 96, and 97.

NOTE: Refer to the Motor Vehicle/Mobile Home Class Code/Fee Chart for all applicable fees.
http://www3.flhsmv.gov/DMV/Proc/Fees/Fees-03.PDF

Revision(s) to this procedure: Removed outdated and added current Florida Statute on pg. 1, removed
specific fee information from page 1, added information about ETR, EFS, and non-ETR/EFS to pages 2 and
3, re-lettered sections on pages 2-5, and replaced item I and added J questions and answers on page 6.
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TRANSFER FEE REQUIRED:

If the class code of the original or replacement motor vehicle is not listed in Section 11, the
transfer fee is required, unless:

1. The license plate is expired and is being transferred and renewed in the same transaction.
2. The license plate is being transferred to the same vehicle.

EXAMPLE: When a license plate is registered to the lessee/registrant and the lessee purchases
the lease vehicle. Credit is allowed from the previously paid registration tax to
the new license plate.

TRANSFER OF MOBILE HOME DECALS:

See DMS Procedure RS-10, II, D. for information about transferring mobile home decals.

NOTIFICATION OF TRANSFER OF REGISTRATION LICENSE PLATE:

When a vehicle is purchased from a Florida licensed motor vehicle dealer as a replacement
motor vehicle and there is a valid Florida license plate to be transferred, a registration is
printed with the electronic temporary transfer, which allows the license plate to be
transferred and affixed to the replacement motor vehicle. Form HSMV 83033, Notification
of Transfer of Registration License Plate, is ho longer required.

Electronic Temporary Registration (ETR) System

The ETR System enables all licensed Florida dealerships to submit license plate transfer
information to the department electronically at the time of sale and transfer of the metal

license plate.

NOTE: The electronic temporary transfer of a metal license plate is only required when
the metal license plate is physically affixed to the newly acquired vehicle.

EXAMPLE: A customer purchases a vehicle from a dealer and has a metal license plate to
transfer to the new vehicle. The dealer enters the individual’s personal and
vehicle information using the ETR System. This information is verified
against FRVIS. If everything is in order, the registration is transferred to
the new vehicle. The dealer then affixes the customer’s metal license plate on
the customer’s new vehicle. The customer leaves the dealership displaying
his/her metal license plate on the rear of his/her vehicle.

If the ETR System does not authorize the transfer of the metal plate or if the plate is
not on site at the time of the transaction, the ETR dealer may issue a temporary
print on demand license plate or visit the tax collector’s office to transfer the plate.
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B. An ETR dealer may issue a pre-printed temporary license plate ONLY in case of an
ETR System outage. The dealer must report the issuance to the department
electronically within one business day (excluding weekends and holidays) of issuing
the temporary license plate. For additional requirements for issuing a pre-printed
temporary license plate, see DMS Procedure RS-31 Temporary License Plate.

C. If the customer does not have a metal license plate to transfer, the dealer must issue
a temporary print on demand license plate or visit the tax collector’s office to
purchase the metal plate.

NOTE: Only one valid license plate may be displayed at any time on a motor vehicle.
Therefore, a regular license plate and a temporary license plate cannot be displayed at
the same time.

Electronic Filing System (EFES)

Vil

The EES allows the transfer of the metal plate to the newly acquired vehicle. An EES
dealer enters the license plate transfer information, transfers the metal license plate to the
new vehicle, and prints the new registration for the customer.

Non-ETR or Non-EFS Dealers

A dealer that does not use the EFS or the ETR System MUST visit a tax collector’s office to
have the appropriate transaction performed before allowing the customer to drive the
vehicle off the lot.

The transaction may be one of the following:

e issuance of a temporary license plate

e temporary transfer of a metal license plate, or

e issuance of the permanent title and registration.

NAME CHANGE ON A REGISTRATION:

When an individual or company has a legal name change, FRVIS should be updated with the
new information. Once updated, all DMS records for that customer will reflect the change.
Therefore, when a registration is issued/printed, it will reflect the new name.

The customer may elect to change the name on their actual title from the old name to the new
name after ERVIS has been changed. If so, the customer may present his/her current title to the
clerk to process a "modify title™ transaction and issue a new title with the new name.
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A.

I}

FOR AN INDIVIDUAL.:

Tax collector and license plate agency personnel may request verification of a name
change if they cannot determine the person is who they say they are by the documents
presented for the transaction.

FOR A CORPORATION:

A corporate name change is when everything about the corporation remains the same
except the name. The corporation must provide a legal corporate name change affidavit
filed with the Florida Department of State. Any other name change of companies,
businesses or corporations requires the issuance of a new license plate.

FOR A FICTITIOUS NAME:

A fictitious name change is when a person/company changes the name that they are
doing business as. The customer must provide a copy of the Fictitious Name Change
registered/filed with the Florida Department of State.

NOTE: The definition of "fictitious name" is any name under which a person transacts
business in this state, other than the person's legal name.

EXAMPLE: "Don's Tree Service" changes to "Don's Complete Outdoor Service".

TRANSFER OF LICENSE PLATE FOR A TRUST OR TRUSTEE:

When an original registration is in an individual's name or joint ownership of more than one
individual and the applicant(s) wants to register in the name of a Trust or Trustee, a new license
plate must be issued because the owner has now become an entity other than a natural person.

NOTE: If alicense plate has previously been issued in the name of an individual, the license

plate may be transferred to a vehicle titled in the name of a Trust, but registered in the
individual’s name as a registrant. The individual must provide an affidavit that he/she
has the beneficial use of the vehicle. When the customer record is created, mark the
TRUST Flag with an “X” on the customer Detail Maintenance Screen, then a license
plate may be issued or transferred to the vehicle in an individual’s name as a registrant.

Xl.  TRANSFER OF LICENSE PLATE TO SURVIVING SPOUSE:

A

A license plate may be transferred to a surviving spouse upon the death of the
owner of a motor vehicle if a copy of the death certificate is provided as documentation.

1. The license plate cannot be transferred if it was issued to the decedent under a
qualifying condition (example: disabled veteran); however, the surviving spouse may
transfer the plate if he/she meets any necessary qualifications.
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2. A new validation decal must be issued to the surviving spouse to coincide with their
date of birth; credit is allowed from the previously paid registration to the new
registration.

3. A surviving spouse may use credit from the deceased spouse’s license plate towards
the license plate of a newly purchased vehicle.

EXAMPLE: The customer is buying a new vehicle from a dealer and wants to
use their deceased spouse’s license plate for credit.

Before transferring the license plate to the newly purchased vehicle, the surviving
spouse must first transfer the license plate into his/her name to receive the credit.
This is necessary because FRVIS does not allow the credit to be transferred once the
decedent’s vehicle is sold to an owner other than the surviving spouse. The
transaction must be processed as a “Registration Transfer of Ownership”.

GENERAL INFORMATION:

The seller of a motor vehicle should retain the license plate so it can be transferred or
exchanged for a replacement license plate. If a replacement vehicle is not purchased, no
refund is permitted per section 320.15, Florida Statutes. Credit is allowed towards the
purchase of another license plate only during the remainder of the registration period.

If the seller does not transfer the license plate to another vehicle, he/she should cancel the
insurance and surrender the license plate to avoid a driver’s license suspension.

Proof of motor vehicle insurance is not required when transferring a license plate, unless
the registration period is being extended.

A license plate may be transferred to another motor vehicle even if the vehicle from
which the license plate was removed has not been sold or otherwise disposed. An
affidavit may be submitted by the owner stating the vehicle is not operational, is in
storage, or will not be operated on the streets and highways of this state. Refer to DMS
Procedure RS-30 for additional information.

A new validation decal is required anytime an expiration date is being changed.
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When a license plate is issued in names joined by "and" or "or", the license plate may be
transferred to either individual’s name or to one of the previous owners in joint
ownership with a new owner.

NOTE: When a special license plate is being transferred from two names to one, the
license plate agency must view the documentation of eligibility for the
remaining owner (example: military license plate, wheelchair suffix or Amateur
Radio license plates).

Registration tax is prorated monthly in all Transfer Registration transactions processed
on FRVIS. The number of months is based on the effective date of the transaction. If the
date the replacement vehicle was obtained is the date the license plate should have been
transferred, the clerk should change the effective date to be the date in which the transfer
should have occurred. This action will cause the correct credit months and the correct tax
months to be calculated on FRVIS.

NOTE: When the motor vehicle is to remain the same, the clerk should use the "Transfer
Registration Ownership" transaction in FRVIS.

An expired registration must be renewed or extended upon transfer of registration to a
newly acquired vehicle even when the transfer occurs during the month it is due for
renewal.

Question: Does the electronic temporary transfer expire?

Answer: Yes, the electronic temporary transfer expires when the current
registration expires. The reqgistration must be permanently transferred before it
can be renewed. Take note that a metal plate is not eligible for an electronic
temporary transfer if less than 30 days remain on its current registration.

EXAMPLE: A customer purchases a vehicle on September 1 and has a metal plate
to transfer. The customer’s birthday is December 15, the date his/her
registration/metal plate will expire. Since more than 30 days remain
in the current registration period, the license plate is eligible for a
temporary transfer. The dealer will temporarily transfer the metal
plate using the ETR System. Within the next 30 days, the dealer must
submit the paperwork to a tax collector office to have the title work
and permanent transfer processed. Until the permanent transfer is
completed, the registration is NOT eligible for any other FRVIS
transaction except Duplicate Registration.

Question: What happens if a deal falls through and the vehicle is returned?

Answer: The dealer is required to restore the registration back to the original
vehicle. The dealer can accomplish this using the ETR System.
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